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MLHS MISSION STATEMENT

PREFACE

The Christian education of children is first and foremost in the responsibility and obligation of parent
church also has a command from God to provide Christian education and training. As an extension
WELSongregations, Manitowoc Lutheran High School exists to assist Christian parents in meeting t
obligation to provide a comprehensive Christian education for their sons and daughters.

STATEMENT
Manitowoc Lutheran High School develops young adultasgily, mentally and physically through a Ch
centered education.

PURPOSETATEMENTS
Manitowoc Lutheran High School wants the students to...

GROW IN FAITH
Because we believe that we are saved by grace alone through faith, and faith comes from he
the message, and the message is heard through the Word of Christ; theréfaé&)ord of God
permeates all aspects of education so that our young adults wilVéapportunity to grow in faith
and in the knowledge of their Savior, Jesus Christ.

SHARE THE STORY
Because we believe that young adults, who grow in faith and in the knowledge of their Savior
/| KNRAaGs oAttt a2 @JlréfaeSMaditswdc Lathefad High BechapPtdachés
its students to testify of the living hope that is theirs through the resurrection of Jesus Christ f
the dead.

LIVE TO SERVE
Because we believe that disciples of Christ are called to bear much fruit, therisfangtowoc
Lutheran High School offers an education that readies its young adults to live their lives in a
pleasing way and to meet the moral and spiritual challengésy face.

Manitowoc Lutheran High School will work to make this possible by guidingghelents to

PREPARE TO SERVE
Because we believe that God has gifted his people with a variety of spiritual, mental and phys
attributes, therefore We helpstudents recognize and develop the gifts and talents that each h:
0SSy 3IAGBSY YR gAff LINPOARS 2LILRNIdzyAGe 7T
equipped for acts of service.

Adopted by MLHS Federatior23-00 ¢ ¢ 2 2 dzNJ D2 R3t §RE CF 8 KESB S I Yy R
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Manitowoc Lutheran High School Vision Statement

2SS gArtt GStt GKS ySEG 3ISYySNridAaAz2y GKS LINI A&S
reason for ministry. MLHS strives to develop young adults for far reaching, life changing roles for livi
Christian lives of service. We will bewed as a quality school offering exceptional educational

opportunities. The vision of Manitowoc Lutheran High School is multifaceted and always reflects the

Jesus.
2SS gAff o0& D2RQa KSft LY
1. Develop behaviors of a lifeng Christian learneilhese behaviors include the ability to express
| KNAaGALY 208y GKS LIR6SNI G2 RNI g dzll2y D2
O2yFARSYOS GKIG GSatdAFTASa (2 D2RQa GNYziKa
2. Encourages onguay, faith strengthening, purpose driven lives of service to Jesus.

3. Turn out lifelong learners with skills that include intuitive thought, coping strategies, transfer g
learning, communication proficiency and technological literacy.

4. Strive to €ffer a comprehensive curriculum that meets the needs and challenges of students fg
fATSQa ALANRGdAzr t aAlddzrdAz2ya IyR / KNRAAGALY

5. Serve as a magnet to unify the Federation in promoting and supporting Christian education.

6. Attempt to be a tol of the Federation in reaching out to those who do not yet know Jesus Ch
0KS ¢62NIRQa 2yte {IFI@PA2NI FNRY aAyo

7. Remind our supporters that one of the greatest blessings God gives to parents is children.
partner with families to develop Christigtoung men and women. This investment is for life, no
and forever.

Guiding With the
Light of the Gospel,

5|Page



The Ministry of Manitowoc Lutheran High School

Mission Statement:d a I YAG 2620 [ dziKSN}y |1 A3K {OK22f RS@Sft 2L
througha ChrisO Sy 4 SNBER SRdzOF G A2y ¢

I. Manitowoc Lutheran High School is a Christian School:

M ® M 2S 0StASO®S GGKFG WSadza Aa GKS GNMHzS {2y 27F D
who believes that they are saved eterndlly faith alore in Jesus as their Savior.
1.2 We seek to love others as Jesus did and to share his Gospel with everyone.
M ®o 28§ a8S] (2 F2ftt26 D2RQ& 22NR 020K Ay 2dzNJ R
II. Manitowoc Lutheran High School is a confessional Luthesahool:
212 S 0StAS@O®S GKIFG |ttt iBefraniwo®. . Aot S A& D2
2.2 All curricular and caurricular activities are filled with that inerrant Word.

2.3 h dzNJ C)zym\éﬁxzya 2F gKIFG Aa GNYzS I?ZC“)GNJ\YS |-yf<
Word.

¢
Q

& AYa

2.4 We reject the use of human reason or human tradition in establishing doctrine
H®p 2S 0StAS@®S GKIFIG D2R ¢2N]a GKNRdAAK KAa
FIAGKD
H®dC 2 KAfS 6S NB22AO0S GKIOR 2IND f6 Ad K2 Kt N&a & (/SN
0KS R2OGGNAYSa 2F 20KSNJ RSy2YAyloa2ya Yl & |If
2.7 We believe that God wants us to preserve and celebrate unity in all of His teachings. Because ef
leadership of certain activities is limited to students who are in fellowship with us (devotions, prayers, n
presentations, and organ accompaniment along with other special worship activities.)

I1l.  Manitowoc Lutheran High School is an evangelicalaah

odmS SEAED T2 NJ 0KS LJzZN1}22asS 2F akKlFNAy3a GKS
OKdzNOKSa FyR (K2aS Ay FStt26aKAL) gAGK dza 9
0StASTa I yR yézdzNJ 3S (KSXfapSBEM Oa OS (K2

odHS faz t20S (02 aKIFINB GKS D2aLISt FyR I|ff
02YS (G2 a[l{® LO Aa 2dz2NJ K2LJS GKFd o0& (K
[ dz KSNI Yy FlLAGKOD

IV. Manitowoc Lutheran High Schod®

41NotYSNBf & | GLINAGIGS¢ KAIK a0K22f 2NI I & LINRAR G G
D2RQ& 2 2NR Aederythingthativé do atMankdivoc2 (heran High School, curricular and cq

curricular.

n o2 OdzYSY KRR &aly aOK22f gKSNB FlfasS (! ONH
Ly 2dzNJ NBft A3A2y OflaasSa GKS . Ao0fS gAatt S
FLftaS R200GNAYySo®

nom2li LRISyeslf YAaaAZN2WEt RSYF2NWA ZH&KSWR ®NE |
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ADMISSIONS

Manitowoc Lutheran High School Enrollment/Participation Policy

1.

It is the policy of MLHS to admit students of any race, color, national or ethnic origin to all of the rights,
privileges, programs, and activitigenerally accorded or made available to students at the school. MLHS does
not discriminate on the basis of race, color national or ethnic origin in administration of its educational policies,
admissions policies, scholarship and loan programs, arwdicwular schoeldministered programs.

Enroliment is open to WELS and AMELS students.

Ef 29[ { addzRSyGaQ FLIWX AOFGA2ya I NB | LIINRPGSR o0&
implied consent local pastors have given through the cordtion of such students in the local church. Any
d0dzRSy (i dzy RSNJ OKdzZNODK RA&AOALX AyS sgAff 0SS O2yairRSNB
pastor. Application for enroliment signifies a willingness on the part of the enrollee tovfttle precepts
SaidlofAaKSR o6& | 2f& {ONRLIIdNBE Fa GKSe& FLLXe (2 (K
result in removal from the student body.

Allnon2 9[ { adGdzRSydaQ I LILXAOFGAZ2Y A FNB | LIINP@PSR o6& (K

a) Such apptiation for enroliment signifies a willingness of the student to place himself/herself under
the spiritual instruction and guidance of MLHS while that student is a student at MLHS.

b) Such application for enroliment signifies a willingness of the enrollesaim lthe teachings of the
WELS.

c) We invite and encourage the parents of the enrollee to attend an adult information class held by
one of our WELS churches to learn more about what the enrollee is being taught at MLHS. The
MLHS circuit pastors may asstst administration to arrange for adult instruction.

d) Such application for enrollment signifies a resolve on the part of theestiuim refrain from
attempts torecruit fellow students for notWELS church related events, activities, and doctrinal
stands.

¢dZA A2y NIXGSa INBE OKIFNBSR olFaSR 2y + TFlLYAfeéQa YSyYy
churches that own MLHS, and the distance from their home congregation to MLHS. Rates differ for families wh
are not members of the Federation.

Accoding to WELS scriptural belief and practice, students not in doctrinal fellowship with our church body will
not participate in representing MLHS in worship. MLHS assumes that students holding membership in
congregatbns not in fellowship with the WElage actively involved in their church. At MLHS the faculty and
WELS studds lead all worship serviceshis includes devotions, prayers, spiritual musical presentations, and
organ accompaniment along with other special worship activities.

All students are égjible to be valedictorian. All students may be elected members of the student council. Since
the student council president serves as a public representative of the student body, he/she will be a student in
fellowship with the WELS.

Enrollment also sidfies consent on the part of the enrollee and the parents of the enrollee for the
administration to search the lockers, backpacks, vehicles, and person if the administration deems it necessary
for the security, safety and wellbeing of the students andfstaf



ADMISSIONS

Expenses

Tuition and fees cover part of the cost of operating MLHS. Contributions from area congregations as well as spewat s
remainder of this cost. Current figures are as follows:

Tuition Charges:

FederatedCongregations Zone 1 First Student $5500
Additional Students ~ $5200
Federated CongregationsZone 2 First Student $5400
Additional Students ~ $5100
Federated CongregationsZone 3 First Student $5300
Additional Students ~ $5000
Non-Federated Congregations (all students) $6500

Determining Family Net Tuition Due

Ly RSuSNNAyAyﬂ GKS FlLYAfeQa ySiG GdAadGA2y RdzS 2N LI &@vYSyi
Gross Family Tuition by Zone

LESS: Wisconsin Parental Chdloacher (or similar program)

LESS: Discount for Multiple Children

LESS: Need®ased Tuition Assistance (NBTA)

LESS SCRIP Account Redemption

LESS: Other Tuition Vouchers or Gift Certificates

g. LESS: Congregation Tuition Assistance/Scholarships (ONLY whemtpagtmally received from congregation)

~P o0 o

Tuition Payment 8hedules
Families are given a number of options for paying tuition.
1. Paymentin full
a. Paidd NBOGfte G2 (KS aOK22fQa odzaAySaa 27T ohddSitioddie 2
b. Or, auto withdrawal through Facts Management System will also receive a 3% discount to net tuition due
2. Two payment plarthrough Tuition Facts Management

a. Auto withdrawal through Facts Management System onhe @alf of the tuitionis paid orAugust 1 with the
remainingtuition paid January 1. A fee is charged by Facts Management to each family for managing sucl
account.

3. Monthly payments through Tuition Facts Management:

a. Families who do not choose option one or two must arrangertake monthly tuition paymenthat will be
divided equally from July through Majhese payments are electronically withdrawn from a checking or sav
accountor credit card(applicable transaction fees added to credit card transactighi&e is charged by Facts
Management to each family for managing such an account.

Application of Tuition Payments:
f  MLHS NeedBased Tuition Assistangg At f 6S | LILJX ASR Sljdzrtte G2 |ttt &dd

f Congregation Tuition Assistee¢2 A f f 0SS F LJIJ ASR Sljdz2tte G2 Ftf adadzR$S
f SCRIP Account Redemptiggs A £ £ 6S | LILJX ASR Sljdzrffe (G2 Ittt &addzRSyd
1 Academic Voucher Certificates or Tuition Gift Certificgtedll be appliedSy G A NSt & (2 GKS yI Y&

balance.

Wisconsin Parental Choice Vouchers (or similar programé)l be applied to the qualifying student(s) tuition
Outstanding Balance from previous school yeaPayments will be applied to the outstandinglance first. Discounts
will only apply if payment is made in full (outstanding balance + new school year balance)

1 Items not listed above shall be allocated on a elgease basis as determined by the MLHS Business Office.

f
f

Procedures in case of default:
1 Report cardswill not be sent if payments have not been received for that period according to the agreed upon pay!
schedule.
1 Final transcriptsand Diplomaswill not be released until all tuition and fees are paid in full.

8| Page



ADMISSIONS

Athletic PassesStudent, adult, and senior passes are available in the form of a Big East Conference Pass. Everyone must
the pass at all conference athletic events unless they participate in the event. The athletic pass is nontransferablee{$AA
and Conference Tourneyare not covered by The Big East Pass.

Yearbook FeeA yearbook can be ordered on or before Registration Day at the cost of $50.

School Lunch ProgramMLHS participates in the National School Lunch Program. Each famély bpportunity to apply for free
and reduced lunchFamilies put money into thelunchaccount by placing funds (cash or check) into an approved envelope ¢
placing it into the appropriate deposit ban the west wall of the commons or dropping payménthe main office.Students
SYGSNI GKSAN) atLbé ydzYoSNI i G4KS f dye@Giourdsf Bereal dzthendalkdn offitieiy
balance.

Accident InsuranceManitowoc Lutheran does not provide student accident insurancesindent accidents are not covered by
our general insurance policy. Families are encouraged to obtain private accident insurance for their student(s).

9| Page



ACADEMIC MATTERS

Faculty

[ AAGSR 0St26 IINB (GKS LyadNHzG2NR 2F alyAid2620 [ dzi KS ety
the school begarthe courses they are scheduled to teach, dne department headsire in italics.

Faculty Name
Barthel, Joel
Buch, Kevin
Carolfi, James

Cole, Natosha
Dolan, Jeff

Durkee, Paul

Foelske, Wayne
Goldbeck, Beck
Jirikowic, David

Meissner, Rev. Thomas

Meyer, Jonthan
Monke, Jennifer
Nass, Julie

Pautz, Jolene
Plocher, Martin
Rathje, Ryan
Schmill, Renee
Uhlhorn, David
UngemachgCarrie

Ungemach, Joel

Wilsmann, Karen
Zabel, David

Books

CoursesScheduled to Teach
Chemistry; Environmental Science; Physics:Atgebra

Admissions Director
Adv. Math; Algebra Il/TrigAP Calculu$?reCalculus
Statistics
CantateChoir; Child Development; Math Lab
American Government; American History; AP US History
Political Science
Health; Physical Education
Adv. Biology; Anatomy & Physiology; Bioldggrth Science
Bible Information; Latin 2; Religion 9; Religion 11
Accounting; Computer Applications; Economics; Human
Relations; Intro to Business; Law
Bible Information; German 1; German 2; German 3; Relic
10
Religion 9; Religion 12
English 11; European History; Geography;
English as a Second Language; Office Assistant; Online Registrar, Guidance Directol
Courses; Youth Apprenticeship
Spanishl; Spanish 2; Spanish 3; Spanish 4
CAD; Physical Science; Woods 1; Woods 2; Woods 3
Geometry
Foods; Music 9; Middle School Band
Algebra I; Algebra Il Athletic Director
Art Introduction; English as a Second Language; Paintin¢ International Coordinator
Sculpture
Band; Concert Choir; Music 9
Directed Study Hall; English 9; Practical English
English 10; English 12

Dean of Students

Principal

Dean of Academics
Learning Coordinator

All textbooks for on campus classes are supplied by MLHS (students may have to purchase materials for online class#s). 1
are to be treated with care. Students who abuse textbooks or do not turn timeom time will be assessed fines or be required tc
purchase them.

Course of Study
The curriculum of MLHS offers a high school education which is planned to develop tiggvE&odbilities of young people so tha
they can serve Him as Christian layguars, teachers, and pastors.
MLHS offers three programs of study:

1. General

2. Academic (College Prep.)

3. PreMinisterial (Pastor/Teacher)
Course selections for the following year take place in February. The required and elective courses are prirkeS8 éabkd Ay (G KS a(
Study.The MLHS Course of Study Booklet is available to viemat mlhslancers.org/courseofstudy
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ACADEMIC MATTERS
Drop-Add Procedures

1 A student may drop a classld a class, or change a class with written parental permission, the approval of the advi
guidance director, and in consultation with the instructargalved before the end of the Ftday of the semester.

1 A student may withdraw from the class betwettre end of the 7th day and the end of the 12th day of the semester v
written parental permission, the approval of the guidance director, and in consultation with the instructor involved,
the homeroom advisor. No student may withdraw after the eridh® 12th day of a semester class.

1 A student in eed of graduation credit or atlé academic class due to withdrawal may addlass at the end of the 7th
day of the semester with the approval of the guidance director and in consultation with the ir@tsunt/olved. To
receive credit for the class, missed work must be made up.

1 Drop-add restrictions do not apply to ability grouping in the disciplines of mathematics and English.

1 A student enrolled in a two semester course may drop the course at the et dif st semester with written parental
permission, approval of the Dean of Academics and in consultation with the instructor involved.

NOTE:For each of the above, the student should make contact with his/her advisor.

Academic Progress Reports

Parents of students who are experiencing difficulty in any subject area may be sent an "Academic Progress Report" by th
instructor to explain the difficulty and to alert the parents to a specific problem. The Academic Progress Reports niill be se
wheneve the instructor feels it is necessary. The Academic Progress Report may be used to alert parents that a student i
danger of failing. The teaching staff is encouraged to send a formal report to parents for students that are having amradem
behaviora struggles in class at the end of thB week and 18 week of the semester. All students will receive midterm reports
after the 9" week of the semester.

Policy on Incomplete Status and Eligibility

Eligibility: Eligibility reports are run on the afternoon of the last day of the school week. Students who have more than 6
incomplete assignments at the time of the report are considered ineligible for the following week. The instructor detemméte
incomplete workis. Students are also ineligible if they have more than one F at midterm or semester. Parents will be notifie
email the day the report is run if their student is ineligible for the following week.

Once ineligible, the student is required to serve@aminute after school study period each day until work is current. When the
student is complete with all coursework (verified by their advisor and the Dean of Academics), the student may practee o
with their co-curricular group during the remainirigeligible period. They may regain full eligibility with the following week's
report. Students who are declared ineligible multiple times may be removed from tiearcwular activity. Students may be
declared ineligible atny timebased on other fact@ such as behavior, ability to positively represent MLHS, or academic
performance at the discretion of the administration.

Appeal Process Exceptions for unusual circumstances will be dealt with on an individual basis. In cases of extended illnes
absence from school because of surgery or death within the immediate family, the student's advisor will inform the studen
he/she may make an appeal for further extension of eligibility to the administrative council through the Dean of Academic:
Appeas will be dealt with on an individual basis in consultation with the student, teachers involved, and class advisor.

Semester IncompleteAll coursework is tdhe completed when it is due. At the end of a semester, work that is not completed
withinfived®2 & 6 SEOf dzZRAY 3 $SS1USyRa&kK2f ARI &840 gAtt 06502YS | Y
will receive their diploma upon completion of the work. Exceptions for unusual circumstances will be dealt with on anahdiv
basis in condtation with the student, teacher(s) involved, Dean of Academics, class advisor and the principal or his
representative.

Ineligibility: Ineligible students will not be allowed to participate in anyotwricular activity including athletics, cheerleading
color guard, dramatics, jazz ensemble, Lancer Singers, pep band or other choir or band ensemble, pom squad, soccer clt
student council, student publications, serving as class or club officer, serving on any committee of any such groupsalstrar
Homecoming or Prom Court, or senior center. Students who are enrolled in choir or band for credit are eligible to perform
the choir or band performs as a unit.
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ACADEMIC MATTERS

Transfer students are subject to the same eligibility requirementb@se outlined for MLHS students. The faculty reserves the
right to declare any student ineligible for failure to utilize his/her @bekn talents or because of an@hristian attitude or
pattern of behavior.

Freshmen Intervention:When a freshman h&®a | O2 dzNA S  SridiedNt eBd\GF sBriestétiiat studest will bie
expected to participate in an academic improvement plan that employs peer tutoring and/or a directed study period.
Arrangement for participation in such aplanwilbemadé G KS f S NYyAy3 O22NRAYIFG2N Ay

Graduation Requirements

Credts needed for graduation are 2Fedits and must include:

Religion 4.0 Electives 5.0 Health 0.5
English 4.0 Science 3.0 Computer Application 0.5
Social Studies 3.0 Physical Education 1.5
Mathematics 3.0 Music 0.5

(Beginning with the graduation class of 2018, 3 Science credits kiettive credits amequired for graduation.)

Special academic consideration mayddeen to students with limited abilities. Requests for this consideration should be
directed to the guidance director through the learning coordinator.

Each student must carry a full load of subjects whether or not the student needs the credits fortgradiiais in general,
means carrying at least six subjects each semester. Students are permitted to carry more than six subjects each ser
and are encouraged to do so when ability permits.

Students planning to enter schools of higher learning shpldd their high school course of study carefully, in consultati
with their class advisor and the MLHS guidance office, in order to meet the entrance requirements at such schools.

Honor Roll

An honor roll will be prepared at the close of each semester. Placement on the honor roll will be determined by averaging
semester grades. The honor roll will include all students who have an average of 3.5 or above. Notification of placéimeent
honor roll will be made in the local newspapers.

Regular Course: A4.0,B 3.0, C2.0, D1.0,F 0.0,10.0
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ACADEMIC MATTERS

Policy on Academic Fraud
It is anticipated that all students will be honest and use their-Giwénabilities to their fullest measure during the
learning process. However, sometimes students are tempted for a variety of reasons to resort to dishonest me
and commit academic fraud.
Academic fraud includes the following:
I Handing in any work that isot 100% their own.
1 Copying an assignment, worksheet answers, or a paper directly from another student (either with or wi
OKFG adGddzRSydQa LISN¥YAaaAzyo yR KFIYRAYy3 Al Ayo
f /2LRAY3I Fy2G0iKSN alidzRSydQa ljdaal 2N 1S aziy i 2y aré SaNd
body(part, or any method and using those answers when taking a quiz or test without instructor permis
1 {GdzRSYy(a ¢6K2 LINPODARS FYaA6SNEZ 62NJ] X 2NJ NBaSHNI
previously acquired coesit, also commit eademic fraud.
1 Anytime a student submits research material for a class that is not their own they have committed plagi
This includes théollowing: O
o Copying information word for word from a print (book, magazine, etc.) source iotemet source
and handing it in without citing the original source.
o Paraphrasing information from a print source or internet source and handing it in without citing 1
original source.
o0 Cutting and pasting from several internet sources to write a péparis supposed to be the
alidzZRSyiQa 26y 62N @
o Taking an article directly off the Internet from a print source and handing it in.

Academic Fraud Clarified:
A A student is not plagiarizing when he is copying notes, work, or answers that are paeachardirected
team or group collaborative/cooperative learning experience.
Al &dG§dzRSyd A& y2G LXFIAFINARTAY3I 6KSy KS KIFa GKS
notes, work, or answers.

Academic Fraud results in a penalty:

At MLHS, honesty is important and academic fraud will be treated seriously. Cases of academic fraud will be k&
to the attention of the Academic Dean and/or Principal. The penalties will be handled on a case by case basis,
include loss of credit fothe assignment, loss of credit for the course, suspension, and in extreme cases, possib
expulsion.

Failure of Required Course

If a required course (noelective) is failed, a student, in consultation with the administration and department affeniag take
a substitute course not previously passed in the same subject area, if one is available. Otherwise the student must heake
credit by taking the course over. If a senior fails a required course in the second semester, a diploma wiksuedaritil the
credit is earned.
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ACADEMIC MATTERS

Valedictorian/Salutatorian and HEAB Recipient

The following procedure will be used to determine the outcome at Manitowoc Lutheran High School for the class valedictorian,
salutatorian, and theAcademic Excellence Scholarship sponsored by the Wisconsin Higher Educational Aids Board.

All approved high school courses taken by MLHS students will count in calculating the GPA. This includes all coursebyathgroved
administration (onsite, online,and any offsite high school courses.) Individual music lessons and courses that give college credit
will not be included in GPA calculations. If more than 8 classes are taken in a semester, a student must determindagrior to t
beginning of the semestewhich approved online courses he/she wishes to be figured in the total grade points for
valedictorian/salutatorian. All required and esite courses must be counted.

Procedure:
To be considered for valedictorian or salutatorian honors, a student mustd@mweleted a minimum of at least 3.0 credits of honor
courses duringhe 7 semesters of high school.

The senior with the highest grade point average (GPA) after seven semesters, of which at least five semesters mustdidvidtised
shall be declared tbe the valedictorian for the class and the Academic Excellence Scholarship winner.

The senior with the second highest G&fer seven semesters, of which at least five semesters must be earned at MLHS, shall be
declared to be the salutatorian for the sl

If there is a tie in GPA results, the following will determine the winner:
1 The student with the highest number of total grade points will be declared the winner. Total grade points are calcukaded bas
upon seven semesters.
1 Total grade point tis will be broken by giving .5 additional points for each grade of + (plus) and subtracting .5 points for each
grade of- (minus) on grades earned during 7 semesters.

If a tie continues: Cualedictorians and/or Gealutatorians will be declared. Howevéoy the Academic Excellence Scholarship, the
a0dzRSYy (i ¢gAGK GKS KAIKSad !/ ¢ O2YLIRaAGS 2y lyeé G§Said ianhet.Sy o
If a tie continues for Academic Excellence Scholarship winner, a cointhip drawing of playing cards will used to determine the
winner.

Note: The valedictorian and salutatorian traditionally deliver an address at Senior Night and a symbol denoting this
accomplishment is attached to their diploma. In addition, their names arscribed on a plague kept in the academic display case
at MLHS.

Transcripts

Students will be charged $2.00 for partial transcripts sent with college applications, scholzgeghip&lumni are to pay a fee of

$10.00 for each transcript needed. Alaiink to online transcripts isww.mlhslancers.bry R Of A 01 2y aDdzZA Rl y O
GFLILX @Ay3 (2 O2ffS3ISode

Report Cards

Because students' records and transcripts are based on semester performancegstesiegrading system is used. The symbols "+"
or "-" may be used with letter grades on the report cards but carry no grade value. Only the letter grades, without the syithbols, w
be recorded on permanent records. You can also see grades live on Powel &cdmy time. Actual grading procedures are
determined by each individual instructor. However, standard letter grades are entered on the student's record according to th
same scale as for the "Honor Roll". For International students, home countrgglasbe recorded on a pass/fail basis and not be
calculated into the GPA. Only classes taken in the U.S. and given a letter grade will count in the grade point average.
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ACADEMIC MATTERS
Study Halls

The study halls which have been arranged as patti@&chool schedule are to give an opportunity to complete some schoolv
before leaving school. The instructors who supervise these study halls are there to guarantee an atmosphedy.idr st
one wishes to do work quickly and efficientlyisiexpected that conditions are quiet and orderly. Therefore:

1 There is not to be talking or other methods of communication except by the supervisor's permission.

1 Study materials should be brought to study hall by each student.

1 Cooperative learning opptunities may be granted at the discretion of the supervisor.

1 Students may request permission to use the Media Center or computer labs to conduct research or complete rep
Passes for use of the computer labs should be obtained by students prior taattestudy hall and be signed by the
instructor making the assignment.

f 9tA3IA0tS aSyA2NBR IINB ft26SR G2 dzasS GKS a{SyA2z2NI/ S

Alternative Education Policy

All Manitowoc Lutheran High School students are required to enroll in and maintain a minimum academic load of six class
semester at MLHS. An alternative class (listed below) cannot be included as one of these six classes. The exceptit@igo
if a student is involved in Youth Apprenticeship. This is consistent with the 5.5 credits per school year that Wistotsig St
118.33(3) requires. MLHS shall not grant a high school diploma to any student unless, during-g2dee 8tudenhas been
enrolled in a class or has participated in an activity approved by the MLHS Board of Control during each class period of e.
school day. The approved activities are as follows:

1. Online classes

2. College classes for Dual Credit

3. AP classes

4. Youth Appenticeship

5. Individual Music Lessons

Statements governing all policies
1. Cost/Documentation

a. Each qualifying MLHS student will have the opportunity to have one semester of Dual Credit or one seme
an Online Course (up to $300) that is not offeredtfire MLHS curriculum included in the cost of tuition during
his or her MLHS career.

b. MLHS will not cover the cost for textbooks and required materials for any of these courses. Students will
purchase these on their own and will be the owners of this materia

c. Any costs in excess of $300 (including costs of course, texts, software, etc) are the responsibility of the s
and must be paid prior to class start date.

d ¢KS Oflaa Ydzad LANPTNERY / PANBEGIENE A &40 @ h i s&réhdldd éntl inay
include additional fees to be paid by the student. Approval will be granted by the Registrar in consultatiot
the Principal and Dean of Academics.

e. MLHS will only reimburse for courses that total 8. If the student enrolls in a 9ththlasost will be borne by the
student

f.  Students may take more than one semester of a course or additional course outside the MLHS curriculum; hov
the family will bear the full financial cost of the course and its related fees and supplies.

g. When the ourse is complete, the student is required to submit documentation and a final grade to the Guidanc

Office within 3 weeks of the course completion date. The documentation should include a certificate of
documentation and a transcript of your final grade.

MLHS will not reimburse the cost for any credit recovery course.

While students may take an AP class, the cost of the AP exam is not included and must be paid by the student
Space and resources may limit the number of online students dunpagtecular hour or semester.

~T ooz

No late registrations will be allowed. A registration is considered late based on the MLHS registration policy ar
deadline is June 15 If the course is being requested because of a scheduling conflict, the Regilitnat wonsider
this a late registration.
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ACADEMIC MATTERS

I.  If a student needs special software for the class and wants it loaded on a personal device, the student is
responsible for the entire cost of the software (the software license then belondststudent).
m. Any software that MLHS purchases is the property of MLHS.

2. Manitowoc Lutheran High School is a fewrar institution dedicated to providing a quality Chiteintered education for
its students. Based on our educational and ministry mission statements our Board of Control does not consider €
graduation somethig that meets the goals and outcomes that we desire for our students.

Class Load
Students may not exceed nine total classes between courses offered at MLHS and other courses. (Ex. 6 MLHS + 3 (
MLHS + 2 Online, 8 MLHS + 1 Online).

Credits / GPA
1. All high school credits earned Bsial Credit®r Online Creditaand approved by the MLHS administration will be

AyOf dZRSR 2y (KS alyAi2620 [dziKSNIy | A3K {OK22ft (NI

2. ALHSOAssociation otutheranHigh SchoolsOnline) courses have been approved and will be granted credits based
our membership in the Association of Lutheran High Schools. Dual Credit Courses that are being given college c
Ffaz2 O2dzyi (26 NR GKS aitdzRSyidiQa a[l{ Dt! o

3. High school coursedfered by other online academic providers and Dual Credit Courses must meet the approval o
MLHS administration. The administration will critique these providers based on their reputation, credentials, the ¢
syllabus, and how the course measudzt) (12 GKS adGlk yRINRa 2F D2RQa 22NRO®
credits by MLHS on the student transcript.

Online Classes / College Classes for Dual Credit
1. Online Classeare available through Manitowoc Lutheran High School for the purposeraftenent and to supplement

I addzRSydQa Oflaa aOKSRdz S
a. MLHS is a charter member of Association of Lutheran High Schools Online (ALHSO). These courses are
29[ {Q GSFOKSNAEX LI ad2NARZ 2NJ YSYOSNR GKFd FNB 1
b. Classes from ano#r online source need to be approved by the MLHS administration through the Guidanc
Office.

2. Dual Credit Classese also available through Manitowoc Lutheran High School.

a. Dual enrollment courses are college level courses offered by an accrewdhitestsity or college. Students that
successfully complete these courses receive both high school and college credit.

b. Dual Credit Course grades will be entered on the MLHS transcript but will follow the grading scale of the
originating institution.

c. Pleasecheck with the guidance director on what courses are being offered.

3. ADual Credibr Online Clasgannot be taken in lieu of a class that is offered at the high school in our regular curric
The only exception to this will be online options usedhmyregistrar to alleviate scheduling conflicts or to schledu
classes for credit recovery.

4. For Manitowoc Lutheran High School students, registration for admission into an Dual Credilirme Oaurses includes
the following:

a. Students taking an enrichménourse must have a minimum of a 2.8 GPA to be considered.

Students seeking credit recovery from an online course have no GPA requirement.

The drop/add policy for MLHS appliesAbLclasses.

A registration form is submitted to the guidance office

The registration form must include parent/guardian signatures, Guidance Counselor signature, and MLH¢

administration approval.

5. MLHS will include ALHSO course offerings in our course of study booklet. Classes that are offered simultaneous
ALHSO and MHS will not be listed in the booklet but remain as possible options for the registrar to use in case of
scheduling conflicts.

6. A note will be made in the MLHS course of study booklet that other online courses are available upon approval of
MLHS admintsation.

®aoo
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ACADEMIC MATTERS

Advanced Placement Classes
1. MLHS Advanced Placement (AP) courses, which provide the top students a collegiate experience and the opport

earn college creditare offered in Calculus antiése classes are part of tihL_HS curriculum and count towards the
minimum academic load of six classes. Online AP courses do not count toward this total and need to follow the
that govern our alternative education offerings.

2. Advanced Placement courses may be taken by stisdérat observe the stated prerequisites and have been granted
approval by the faculty chair of the department under which the AP class falls.

Youth Apprenticeship
The purpose of the Youth Apprenticeship is a school to work program to train studentslarhtopenter the workforce directly
after high school, or who plan to enroll in a technical college or a university in an occupatietatiy degree program.
1. The student must be in grade 12 (a few programs allow 11th grade students to enroll)
2. A minimum GPA of 2.0 must be maintained.
3. One Practical Arts elective credit must be earned per semester for a minimum of three hour/day work experience
4. If accepted, the student must take a minimum of four classes in addition to Youth Apprenticeship.

Individual Music Lessons
The MLHS Lesson Teachers will use a quarter and semester grade to report how each student is progressing.
1. ¢KA& 3ANIRS FLIISINAR 2y GKS a[l{ wSLERNI /I NRT K26S0S
2. A credit of .25 per semester will be gtad to each student. This credit will appear on transcripts that are sent to
colleges and employers.
3. A minimum of 14 lessons per semester are required for credit.

Exam Information

Semester Exams

A All Exams will be comprehensive exams that covenaterial taught during the semester.

A The Semester Exams are weighted by each individual teacher. The weight of the exams must fall betwe8%4.6¢4he total
semester grade.

A Each instructor is asked to inform the students about the weight of the extmirthe nature of the material on the test.
A Instructors are encouraged, but not required, to hold a review day.
A Exams are an important and valuable part of the academic program at MLHS.

0 The review of material is of great benefit in reinforcing instruatio

0 The results of the tests are a valuable tool for our staff to analyze what learning is taking place in the classroom.

0 The process of studying for and taking these tests is good preparation for cbbegel students and those heading into
the workforce. It is a real life experience to be evaluated on what you have learned and the material you are respor
for.

A Tips on encouraging your student to succeed on Semester Exams

o Encourage your child to prepare carefully and in advance of the Exam days.

0 Keepg 2dzNJ OKAf RQa aOKSRdzZ S Of SINJ ¥F2NJ 6KS 6SS1 2F SEI Y:
o ISt GKSY LI OS GKS IY2dzyi 27F atdzReAaAy3d 20SNI GAYS Aya
o Make sure your child is well rested and has eaten breakfast on the day of Exams.
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ACADEMIC MATTERS

Procedures

A All students are expected to be in school each day by the beginning of the day. NO LATE ARRIVALS ARE PERMITTED!
A All students are to be in attendance for all study halls as there are classes and tests to follow.

A Students having a'7period Study Hall, or'8period Study Hall on their respective days may be excused after their exam.

However, they must have a sigal note from home and check out properly with the Main Office staff!

A Students that have completed their exams during the given period should remain quietly in the room until the final batl so th
other testing areas are not disturbed.
A Students are alload and encouraged to bring materials with them to study for upcoming exams when they have completed
their tests.
A The hallways are absolutely off limits to students during the testing periods, NO EXCEPTIONS!
Student Awards

Student achievement will be recoged by award presentations in the following areas:

Academic AwardsThe academic award will consist of a red "L" with an imprint of the lamp of knowledge symbol anc
be given to the student that has achieved two consecutive semesters at MLHSguéttleapoint average of 3.5 or above.
Awards for additional units of two consecutive semesters with a GPA at or above 3.5 earned at MLHS will consist of
bar pin.

Any student who completes seven semester credits with a GPA of 3.5 or above will receive an individual plaque to
recognize this accomplishmerithe senior with the highest GPA affesemesters of which at leastsemesters must be
earned at MLHS shall lneclared the valedictorian for the class. The senior with the second highest GPA after 7 sem
of which at leasb must be earned at MLHS shall be declared the salutatorian for the class. Those seniors will deliver
address at Awards Night. A synhldenoting this accomplishment shall be attached to their diploma and their names
inscribed on a plague to be retained by MLHS.

Drama Awards:The drama award will consist of a pin or red "L" based upon an accumulation of earned points. This
aswsff a 20KSNJ alLISOALFET RNXYI ¢l NRaAX akKlkftt 6S 3IAGSY
policy.

Music Awards: The music award will consist of a red "L" with an imprint of a music staff and will be given to the stud¢
thS FANRG GAYS (KIG addzRSyd YSSGa GKS gl NRQa adl yRII
available to students in band and choir. It, as well as other special music awards, shall be given at the discretion of
directorint O0O2 NRI yOS 6AGK | FAE{SR g NRQa LRfAOe®

Athletic Awards: The athletic award will consist of a gray "L" and will be given to the student the first time that studer
YySSia GKS ¢l NRQa adlkyRINRX | &LJR NIBdseduedSaards wildconsistysia be
only indicating a letter was earned in that sport. These awards will be given to varsity athletes at the discretion afithe
of the sport involved.Each varsity coach wishing to award accomplishment will have @ ®8rift I ¢ NRQa LJ?2
office. All other awards are at the option of the coach of the particular sport and must be in accord with the waliign
on file in the office.

The manager award will consista gray "L" with a MGR pattached tothe "L". Subsequent awards will be available to
varsity managers who, at the discretion of the head coach, meet the standards of a written policy on file in the office

Policy for Ranking Students for Enrollment Purposes

MLHS will not rank students for peseécondary enroliment purposes. We will keep an internal rank that is used to determine
valedictorian and salutatorian. MLHS will inform pestondary institutions that we do not rank. This procedure is currermiydy

followed by many private high schools. We feel that this is in the best interest of our students.
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BUILDING MATTERS

Administration & Business Office

The Administration Officas the information center of the school. All announcemesmtsiergency calls, and the like originate
here. Many of the administration personnel have offices connecting to this area. Students may seek information in tHeheffi
administration office is open daily during the school year except during schoolmasathen hours may be altered.

The Business Offids the financial center of the school. All tuition payments are to be made there. All information regardin
accounts can be obtained from the business manager in the business office. Office hduosna8e00 AM to 4:00 PM daily
except on school vacations in which hours may be altered.

The Scrip Officés located off the commons. It is open from 7:30 to 3:30 during the day and 4:00 to 6:00pm on Thursday
evenings during the days we have school.

Bulletin Boards
Students wishing to post materials on bulletin boards or walls must receive permission from a faculty member or the office

Computers and Computer Room Use

As a part of the total educational experience at MLHS, computers and relaedroes are available to students for their use.
tKSaS NBaz2d2NOSa AyOftdzRS F00Saa (G2 AyaSNySid FyR addzRSyd
D dzA R S {sde yagy@%30). In order to use the internet and other related msces, a student must read the EIR Guidelines,
sign off on the MLHS Release Form, and abide by the terms and conditions of the guidelines. Misuse or abuse of such re
YIEe NBadzZ & Ay (GKS NB@G20FGA2y 27 (ker distigiRad/\6rieQal actidhlh A £ S 3
Internet access should be for academic purposes only.

Recycling

Ly {SSLAYy3 gA0GK D2RQA& O2YYlIyYyR (G2 0SS 3I22R adSglkNRa 27F |
aluminum, and plasticecycling. Glass, aluminum, and plastic should be disposed of in the green recycling containers locat
each floor hallway. Waste paper should be placed in the marked red containers in the hall. In addition, a recycling é®ntain
located in each clasoom. Please make a concerted effort to follow this policy.

Decorations

Special decorations are occasionally prepared to accent seasons, church festivals, or special school functions. Theusititje
cheerleaders, and other groups organize and preany of these decorations.

When decorating involves the individual classes, with or without competition, special guidelines are drawn up by thergpon
organization or the faculty. The following general rules govern all decorating:

Decorations may béastened only to concrete block walls, door frames, windows, and locker fronts.

Tape of any kind is not to be used on locker fronts or on the walls above the lockers.

A faculty supervisor must be present when decorating is done during school hours.

When deorating is done outside of school hours, the class or club advisor is to be present. Arrangements for suc

decorating are to be made at least two days in advance.

1 Asarule, all evening decorating must end before 10:30 p.m. The limit on the naindesnings allowed will be
announced and must be followed.

1 Decorations for all events must be removed, destroyed, hauled away or neatly stored no later than the day follow

activity.

=a =4 —a -8

The decoration schedule is as follows:

Sophomoes decorate for the BEll, @mpletion by Open House, takedown by December 1st

Juniors decorate for Christmas, completion by Band Concert, takedown by January (not commons Christmas tree)
Student Council decoratesthe commons Christmas tree. It stays up until January 15 and is taken down by the Student Council.
Freshmen decorate For Easter, completion by two weeks prior to Easter, takedown by two weeks after Easter

Seniors decorate for Graduabn, completion by Senior Class Night, takedown the week after Graduation.
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BUILDING MATTERS

Fire/Tornado Drills/Intruder
For the safety of all, the following guidelines are to be followed during all emergency drills:

1. When the alarm sounds, studerase to rise quietly

2. Students are to listen to the directions given by the instructor

3. In afire emergency, all are to walk out of the building in single file. During a tornado warning, all are to proceed ti
basement corridor and be seated with theirdiato the wall and hands over their head

4. In afire emergency, all are to remain outside, well away from the building, until permission is given by an instruct
re-enter the building. Likewise during a tornado warning all are to remain in the basemeitar until given
permission by an instructor to leave.

First Aid/Sick Rooms

A first aid room is available for emergencies. Students requiring the use of these facilities are to contact the teduwhienekt
class for a pass to the office. A stund is allowed to have his/her absence excused for up to one full period. After a full perioc
sick room, the student is to inform the office that he/she is returning to class or the family will be contacted to trathgport
student home. In either cas the student is responsible for the present day's assignments as well as obtaining those for the
day.

If a student needs to take a prescription medication during the school day, a parent or guardian should bring the medicatic
school and fill oithe MLHS Medication Consent Form. The medication will be left in the main office and it is the student's
responsibility to come to the office to get their medication at the proper time.

Notification should also be given if medication, which is takemoabe, may have some side effects on the student during schc
hours.

Cleanliness and Room Appearance

Each student will be expected to help in keeping the school and campus neat and presentablerdéhissigecially with the
condition of lockersgesks, classrooms, the halls, and the lavatories. Students damaging property will be held responsible
repair or replacement.

Lockers

ALL LOCKERS ARE TO BE KEPT LOCKED AT ALL TIMES.

Hall and gyntockers are school propertgnd areprovided foryour books and clothing. As school property, lockers may be
inspected at any time. Report any locker problems to the office.

Lockers are provided in the boys' and girls' locker rooms for those who take part in physical education and for those who
participate in athletics. Report all loss or damage to a physical educattmuctor or to a coach. If a gylock is lost, report it
immediately. A new lock must be purchased from the school for $5. If a lock other than the one issued is turned in, thienstude
be required to pay for the lock. Food and drink ar# to be kept in the gyntockers.

Fines could be assessed for unlocked lockers. Do not give a combination to other students. Medication should be left in the
administration office. Any studergntering another student's locker is subject to disciplinary action. Food is not to be kept in your
locker overnight.

Each locker is to be clean and neat. No-adliering decals, stickers, or tape are to be attached to the inside or outside of the
locker. Shelves or hooks may not be removed from any locker, although additional shelves may be built and inserted inside a
locker, provided that the shelves do not damage the locker in any way. Modifications to the locking system are not allowed.

Students are responsible to report any damages which may occur to lockers. Students who intentionally damage lockers will be

required to pay for all damages. At the end of a school year, lockers with unreported damage will be assessed a feadf $10, a
those which need excessive cleaning will also be subject to a $10.00 fee.
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BUILDING MATTERS

Media Center

The MLHS Medi@enter plays an important role in the educational program of all students. All students are encouraged to n
use of Media Center materials for gathering information for papers and reports, for enrichment of regular classroom piggsgn
and for leisue reading.

Regulations are necessary for orderly Media Center use. An atmosphere conducive to study should be maintained at atén
Media Center. Out of courtesy, Media Center materials should be returned to their proper places. If the stueenbti&now
where an article is to be shelved, ask the person at the checkout desk to return it.

Books may be borrowed from the Media Center and are due within three weeks after they are checked out. They may be 1
one time. Books which have beplaced on reserve by an instructor for use by a specific class are due before the beginning
third period of the following school day. They may not be renewed. Students may reserve books already in circulationgog |
request at the checkoutabsk. A book reserved by another student may not be renewed.

The fine for overdue books is ten cents per school day. The fine for books or magazines on reserve determined by the teac
Overdue fines will be waived if a student is absent on the day Medider materials are due provided that the materials are
returned on the first day the student returns to school.

Students are responsible for the care of Media Center materials during the time in which they are using them. If an itaesbe
lost or danaged, regardless of age or condition, the student is responsible for the cost of replacement. All fines must be pai
overdue books returned before any other books or other material can be checked out or removed. Report cards or transgri|
be withheld until Media Center accounts are settled.

Photocopies may be obtained on the copy machine placed in the Media Center for the cost indicated. The media centdrewil
open during the weekly activities perio@ourtesy and cooperation with Media i@er personnel is necessary at all times.

Lost/Found

All articles and books that are found should be turned in at the administration office. A $5 fee will be assessed tarcl
textbook. Unclaimed articles will be disposed of after a reasontile.

Shool Equipment

Students should exercise care in use of school equipment. To help them do so, instructors have been appointed as
supervisors of equipment in different departments. In order to use any equipment outside of the regulgreriast a
student must obtain a permit from the faculty advisor.

Science Equipment Musical Equipment
Media Center Athletic Equipment
Equipment

Business Equipment Art & Decorating Supplies

Drama Supplies

Telephone
The officetelephones and all extensions are for school business. Exceptions may be made for students who have an

need to use the telephone and who have no access to a cellular telephone. Under those circumstances, students shc
permission from the of€e.

21| Page



DISCIPLINEATTERS

General Information

At MLHS, Christian discipline is administered by application of God's Law and Gospel. Students are taught respor
for their actions. Disciplinary consequences are assigned to teach that individual actions have consequences. Thi
goal is tohelp the students grow into mature Christians who practice-dmi€ipline out of love for their Savior.

It is expected that students will show Geteasing respect and obedience to all staff members, teachers, librarians, ¢
monitors, officepersonnel, custodial staff, and the like. For actions or attitudes contrary to the Christian philosophy
our school, administration may declare a student ineligible at any time.

Detentions

Whether issued for discipline or attendance, detentions seeved before school or after school. The purpose of the
detention policy is to aid the student in evaluating and modifying his/her behavior. Any student receiving four discif
detentions in one semester is subject to suspension.

Removal from Clas

If a student's behavior is such that classroom instruction cannot continue, the student will be removed from class a
to the administration office. The student will receive an unexcused absence for that period. Reported incidents in ¢
semestemay result in automatic suspension from all classes and -@xtnacular activities until the matter is adjusted
satisfactorily through consultation with the student, the parents/guardians, and the administration.

Responsibility of Bus Riders

Christianbehavior is expected of MLHS students while traveling on buses not only to and from school, but also on ¢
sponsored bus trips. The bus drivers have been asked to report misconduct to the school where it will be handled |
administration.

Resporsibility of Student Drivers
Students driving licensed motor vehicles to school must:
1 Complete a vehicle registration form for the school office
1 Parkin the designated student parking areas, using the marked stalls. Students may not park in the street.
1 Observe a 10 mph speed limit on school property and 25 mph on residential streets in the vicinity of school
avoiding all sudden starts and stops
1 Lock the vehicle upon arrival and keep it locked until leaving.
Any reckless driving or other misuse of the véham school property or in the vicinity of school will result in disciplinar
action.

Suspension/Expulsion

Students may be suspended by the principal or his representative f@huistian conduct. In most cases:sichool
suspension is assigngdegardless of the type of suspension, suspension means that the student is recorded as an
unexcused absence. If a student persists in a conduct or attitude contrary to Christian behavior, expulsion may be
necessary. The Board of Control is informed of sasjpns and expulsions.

Tobacco, Alcohol, Drugs

The possession or use of tobacco, products that contain or emit nicotine, alcohol or other controlled substances by :
is not permitted anywhere on campus, in the vicinity of the campus, or on bugemwise these products may not be
possessed or used at any school activity, either at MLHS or elsewhere. These regulations apply regardless of a stuc
having reached the age of majority or having received parental permission.
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DISCIPLINE MATTERS

Athletic/Co-CurricularCode of Conduct

All Student Athletes of MLHS and all Students and who are involved in awyrazular activity are not permitted the use of tobacco
(in any form), products that contain or emit nicotine, alcohol, or other contdodlebstances. Student athletes and students involved
in co-curriculars are not permitted to be in establishments whose principal purpose is the serving of alcoholic beverages unless
accompanied by their parent(s) or at peer gatherings where it is knovamticipated a controlled substance or alcohol is likely to be
available for consumption. All student athletes, allaaricular participants and their parents will be required to sign an Athletic/Co
Curricular code of conduct acceptance form prior to apation in sports and courricular activity. This form is valid for one
calendar year, even when the student is not involved in thewwicular activity. Consequences for violation of this code of conduct
are as follows:

I. Presence of alcohol or ottr controlled substances:

A. First Offense
a. Student Athletes Forfeiture of 25% of the current and/or next scheduled sports season from the time of
verification of infraction. An athlete that has forfeited part of an athletic season must continpeattice
with the team during the time of forfeiture. If the forfeiture involves the beginning of the season, the athlete
Y& LI NIHAOALIGS Ay GKS aildNB2dziaé TFT2NJ 0KS aLR NI o
b. CoCurricular StudentsForfeiture of three weeks of participation from the time ofieation of infraction.
Suspended students must practice their@arricular activity if they are involved in a multiple scheduled
event.
B. Second Offense
a. Student Athletes Forfeiture of 50% of the current and/or next scheduled sports season frorintieeof
verification of infraction.

b. CoCurricular StudentsForfeiture of six weeks of participatidrom the time of verification of infraction.
C. Third Offense See possession or use (part Il, B.)

II. Possession or use of tobacgaoducts thatcontain or emit nicotine,alcohol or other controlled substances:

A. First Offense
a. Student Athletes Forfeiture of 50% of the scheduled sports season from the time of verification of Infraction
b. CoCurricular StudentsForfeiture ofquarter (45 school day)f participation from the time of verification of
infraction.

B. Second Offensé-orfeiture of one calendar year (12 months) of participation from the time of verification of
infraction, participation in a professional AODA assessment program and inveiwdman AODA support group,
and/or participation in a smoking cessation treatment program if the offense is use of tobacco (in any form).

C. Third Offense

a. Student Athlete The student athlete will be ineligible to participate in athletics at Manitowdbenan High
School
b. CoCurricular StudentsForfeiture of all cecurricular participation at Manitowoc Lutheran High School.

[ll. Student or Parent Referral:
Students, who in good faith, refer themselves or parents who refer their children for hdkgmiimg with alcohol or other
drug problems will be dealt with as in Part I, A. This applies to first offense only.

IV. Points of Clarification

A. The athletic/cecurricular code is in effect at all times, in and out of season.

B. Violations of the athletic/cecurricular code are cumulative during the high school career and are not limited to
calendar years.

C. Failure to complete an assessment or participate in recommended treatment will result in forfeiture of athletic and/or co
curricular participation for ne calendar year.

D. When calculating the number of athletic contests to be forfeited, any amount that results in a decimal of .6 or greater will
be round to the next whole number. The number of contests forfeited will be recalculated when the forfeituhecisvao
different sports.

E. If the number of contests forfeited is greater than the number that remains in the season, the remainder will be carried
over to the next sport in which the athlete participates
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F. The student, by virtue dfis/her participation in a sport and/or ecurricular activity, serves as a representative of MLHS.
Any conduct unbecoming of such a student could result in disciplinary measures. Such conduct would include, but is not
limited to, profanity and obscenityinsubordination, acts of vandalism, conviction of criminal offense, or other acts that
discredit their Savior, themselves, or their school.

G. If an athletic code violation forfeiture results in a student being suspended for one or more WIAA tournament
competitions, the athlete is immediately disqualified for the remainder of the total tournament series in that sport.

H. An athlete that forfeited part of an athletic season due to a violation of the athletic code that inyobgsgssion or use of
tobacco, produets that contain or emit nicotine, alcohol, or other controlled substancesay not be nominated for all
O2y TSNBYyOS K2y 2NA F2NJ G4KIG aSlrazy Ay (GKS aLR2NI Rd2NAy3I |
conference contest may be&cognized for their performance in that contest; however, they may not be recognized as all
conference by virtue of that performance.

CoCurricularldentified - MLHS students who are academically eligible may participate in the clubs, activities andatigas
listed below.

1 Music: Lancer Singers, Jazz Ensemble, Soloists, Ensembles, Pep Band
1 Thespians: Fall Play, Spring Play, Forensics
1 Clubs: Round Table, Student Council, Pom Squad, Academic DenatWdtional Honor Society, Yearbo@ktasfficer,

Teens for Life, Peer Tutoring, Culture Clubs

9 Activities:  Senior Night, Sunday Showcase, Homecoming Court, Class Trip, chapel Speakers, Chapel Players, Intramurals,
Awards Banquet, WSMA, Prism Concert, Prom Court,c8€rvips, Peer Leaders

NOTE: The activities would be forfeited if they take place within the time in whichreiwulays) isare forfeited.

Athletic Activitiesldentified - MLHS students who are academically eligible may participate in the athletic activities listed below.

Boys Athletics Girls Athletics
Cross Country Cross Country
Football Volleyball
Basketball Basketball
Coop Wrestling Pom Squad
Baseball Softball

Track Track

LAW ENFOBBMENT/LEGAL ISSUES

There may be times when law enforcement officials are called to campus to assist in discipline issues. Parents wldoe hmetifi
their student has had contact with a law enforcement official. Parentseqaired to notify the administration when their student
has committed an offense that requires consequences in the legal system.

Discrimination, Harassment and Offensive Conduct

Manitowoc Lutheran High School provides equal opportunity to all studeg@rdéess of race, color, national and ethnic origin, sex,
or status with regard to public assistance or disability. Equal opportunity applies to all the rights, privileges, pragthattivities
generally accorded or made available to students atgbhool.

DISCRIMINATION AND UANWFUL HARASSMENT

MLHS does not discriminate on the basis of race, color, national and ethnic origin, sex, or status with regard to fstitticeassi
disability. This policy applies to administration of educational sjadmission procedures, scholarship programs, and athletic and
other schooladministered programs. MLHS expects that students will treat others with respect and courtesy. The school will not
tolerate harassment based on race, color, creed, religioripnat origin, sex, or status with regard to public assistance or disability.
MLHS will take action to ensure that all school practices and activities are free of unlawful discrimination or harassment.
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SEXUAIHARASSMENINTIMIDATIONDF STUDENTS

Sexual harassment of students is prohibited. Sexual harassnilecludes unwelcome sexual advances, requests for sexual favors,
sexuallymotivated physical contact, or other verbal or physical conduct. An employee or student engages itassshent
whenever he/she makesnwelcome advances, requests sexual favors, and engages in other vepbgbkaral conduct of a sexual

or sexbased nature, imposed on the basis of dbaf:

1. Denies or limits the provision of educational aid, benefisyices, or treatment, or that makes such conduct a condition of
I addzRSyidQa I OFRSYAO &l Gdza 2 NJ
2. Has the purpose or effect of:
9 {dzoadlyidalrtfe AYGSNFSNRAYy3I 6AGK (GKS addzRSyidQa SRdzO!I i
1 Creating an intimidating, hostile, or offensive environment
1 Depriving a student of educational aid, benefits services, or treatment or
1 Making submission to or rejection of such unwelcome conduct the basis for academic decisions affecting a
student.
¢CKS GSN¥a GAYGAYARFGAY3IES 4 kKwehhihasthe effedt of Rumifiafioh, BiSbArdass@&hE or A y Of dzR
discomfort. Examples of sexual harassment include, but are not limited to, online digital postings, text messages, evekitsnen
touching, crude jokes or pictures, discussions of sexual expesetgasing related to sexual characteristics, and spreading rumors
NBfFGESR G2 | LISNE2yQa | f SeHeSeRhat theyinthy hinrre beetexGaliyhaghssadioSirtimidafed dzR S v
shouldcontact the Dean of Students, an advisor, teacheaministrator who will assist them in filing a complaint. Supervisors or
teachers who knowingly condone, or fail to report or assist a student to take action to remediate such behavior of sexual
harassment or intimidatiomay themselves be subject thscipline.

Any School employee who is determined, after an investigation, to have engaged in sexual harassment will be subjetinerygiscip
action up to and including discharge. Any student of the school who is determined, after an investigatiore émpaged in sexual
harassment will be subject to disciplinary action, including but not limited to, suspension and expulsion consistent dighigtiae
policy. Any person knowingly making a false accusation regarding sexual harassment will likesuisgett to disciplinary action up
to and including discharge, with regard to employees, or suspension and expulsion, with regard to students.

The school will make every effort to insure that employees or students accused of sexual harassment ottimwingicagiven
appropriate opportunity to defend themselves against such accusations. Retaliation against persons who file a complaint is a
violation of law prohibiting discrimination, and will lead to disciplinary action against the offender. Any iradlisekking further
information should contact the Dean of Students or the Principal of Manitowoc Lutheran High School. When a complaint has been
filed, an investigation will begin promptly. The accused student/s will be suspended while the investigatimgi conducted. The

Dean of Students, in consult with members of the Administration, will involve concerned and necessary parties, up toading incl

law enforcement to continue investigating the allegations. Penalties for violating this policy nmageiniout are not limited to
suspension and/or expulsion/dismissal.

BULLYINGOLICY
Students, either individually or as part of a group, shall not engage in bullying. Bullying is the use of aggressionnigtititire of
hurting another person. Bullyingsults in pain and distress to the victim.

Bullying can be:
w 9Y20A2ylLfY . SAy3 dzyTNASyRfeées SEOfdzRAYy3IS G(G2NXSydGAy3a Gl
w t KeaAaAorty tdz@aKAY3IZ ({AO01AYy3I:T KAGGOAYIAZ Ldzy OKAy3ISZ 2NJ |y
w wlOAadY wl Questutes. G dzyGaz AN FFAGAZ
w {SEdztfY {SEdzZ ffé& | o0daAAGBS O2YYSyiad 2N LKe&aAldOlf Oz2yidl O
w *= S ND I-chlihg, bakcas®, spreading rumors, vicious teasing.
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messaging ocalls, misuse of associated technology, i.e., cell phone cameras or video.

Procedures

Incidents of bullying should be reported to the staff.

Staff will record details and share with the Dean of Students or Principal.

In serious cases parents will mformed and may be asked to meet to discuss this matter concerning their child.

If necessary and appropriate, local police will be consulted.

If the bulling behavior does not stop immediately, the result may be suspension or expulsion.

=A =4 =4 -4 =4
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DISCRIMINATIOBRHARASSMENJOMPLAINTS

+A2fFL0GA2Y 2F a[l {Qa RAAONAYAYIFGA2y 2NJ KFN}FaavySyid Lkt Ao,
privileges or dismissal. If you believe that you have not been provided egpaltunity in any manner, or if you become aware «
discrimination or harassment, you should immediately report that conduct to the Dean of Students or the Principal. Manitov
Lutheran will attempt to resolve your concerns. Your identity will be kepfidential to the extent possible under the
circumstances. If you do not find your concerns have been handled to your satisfaction, you should report the matteotrdhe
of Control.

RETALIATIORROHIBITED

MLHS will not tolerate retaliation againstdent or parent who brings a good faith report of discrimination or harassment. If
believe retaliation has occurred you should promptly notify the Dean of Students or the Principal. If this is not satisfacior
concern should be brought to the Bal of Control. All students and parents are expected to be cooperative and forthright in
responding to any report of discrimination or harassment.

OFFENSIMEONDUCT

Manitowoc Lutheran High School promotes a Christian environment in which all stuatendemfortable and can work
productively. We will not tolerate offensive, degrading, or harassing remarks or conduct, even if the conduct doedmtheise
level of unlawful discrimination or harassment. Conduct prohibited by this policy includesctioy by any student, faculty, staff
or member of administration that directly or indirectly threatens unwelcome physical contact, or offensive conduct thaetisre:
2N I ROSNER St & | FFSOGA || adddzZRSydQa LISNF2NXIFYyOS 2NJ LI NI AO.

CYBER BULLYING

Cyber bullying involves the use of information and communication technologies suetmait eell phone and pager text
messages, instant messaging, defamatory personal web sites, and defamatory on line personal polling web sitestto suppc
deliberate, repeated, and hostile behavior by an individual or group, that is intended to harm others. At MLHS, usage and
employment of network systems (data, video, or voice) to harass, intimidate or bully is described as cyber bullying, and is
unaccepable and punishable.
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Attendance

Manitowoc Lutheran High School is dedicated to providing a quality Christian education for each student. A key component
guality education is regular attendance. To encourage students to maxingzeeducational opportunities, it is necessary to
establish a policy of attendance. Students are required to be in the scheduled classes for the entire school day. Teerefore,
more than ten absences per class per semester will be allowed in ordecédve credit for any class. Should a student miss
more than six times in any one class, the parents/guardians will be contacted to inform them of this matter. Depending on
the nature of the absences, a student and parent conference may be scheduletth@vdatiendance officer to intervene and

help the student improve attendance.

A
A
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>

Absences due to schemlated activities approved by the administration will roatunt toward the limit of ten.

If a student is a member of a recognizedlicational organizatioand the absence is documented by an official leader
of the organization the absence will be categorized as ad-iip. Other similar absences mag categorized as Field
Trip at the discretion of the Administration.

A total of two college visits pestudent will be excused. Visits must occur during junior year or first semester of senior
year, unless prior administrative approval is granted.

Prolonged absence due to illness may require the implementation of a #fomuaed program of study. A

parent/guardian who desires his/her student to be put under this program must submit a request to the Assistant
Principal, Dean of Students accompanied @& a A OA I yQa GSNRAFAOF A2y (KIG (KS
a prolonged period of time. If the request is approved, the parents will assist the school in helping the student with
the academic work at home. The learning coordinator will gattssignments from the student's teachers, oversee

the program, make home visits when possible, and ensure that testing is completed in a manner which is compatible
with classroom procedure. Absences from school which occur during the-bomed period wil not be counted

toward the limit of ten.

The homeroom teacher shall be notified by the attendance officer when the homeroom teacher's student has six
absences from a class in a semester.

The student who has exceeded ten absences per semester and haeoently lost credit(s) for a class or classes

may appeal that decision. The administrative team will rule on all such appeals.

Our school day begins at 7:54 A.M. and each student is required to be in class at that time. Attendance at lyceum
presentatons and festival services is required.

1. Excused AbsenceAccording to Wisconsin law (S. 118.15), students are expected to attend saiseptfor Legal
Excused Absences (S.118.16). The following reasons are considered Excused Absences:

1. Studentillness

2. {SOSNB AffySaa 2NJRSIGK Ay (GKS aGdzRSyiQa AYYSRAL

3. Medical emergency, quarantine, or communicable disease

4. Extreme weather that prohibits safe travel to school.

5. Court summons

6. Studentis not in proper physical or mental condition to attend schoat@ordance with Wisconsin Statute
118.15(3)(a). This absence requires a written statement from the appropriate medical provider.

If an absence occurs, the following procedure is to be followed:

On the day of the absence, the school administration offide be notified by telephone or email from the
parent/guardian before 8:30 A.M.

When returning to school, the student must bring an excuse slip or an email from the parent or guardian. A
specific reason for the absence is to be given in writing.

A stucent who misses school because of illness or any absence will not be allowed to participate in, or be a
spectator at, any extrgurricular activity on the day of the absence without securing the permission of the
principal or assistant principal.

> >
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A All work in arrears because of absence is to be made up promptly, including tests, reports and the like. |
is solely the responsibility of the student to obtain assignments for the period of absence, and for the
assignments for the day of return tdasses. Makeap assignments not completed in a reasonable time
may be subject to a failing grade.

2. Unexcused AbsenceStudents who miss school for reasons other than the reasons listed in the excused absence
section will be considered Unexcused, mita parent notifis the office of the absence.-Bchool Suspensions and ©ut
of-School Suspensions are considered unexcused. Three unexcused absences due to discipline during one semester \
result in an irschool suspension from classes. Group afbs8rd = & dzOK & F & {1 ALI 51 &¢ | NJ
student who cuts a class or skips school will be disciplined on ebgasese basis.

Clearing Unexcused Absencés¥ | a i dzRSyidQa 6aSyoOS Aa YIFIN]SR a !
absence, he/she is given 24 hours after returning to school to clear the absence in question. Unexcused
FoaSyoSa y2id Of SFNBR FFOISNI vn K2OABRR® AT NBY | & ydzrRiz
marked Unexcused but should be considered tardy, the student is responsible for providing the office with a
note or email from the teacher within 24 hours.

Medical Excuse Requiremerif.a student is absent due to illes it will be documented as such. Students will be

allowed ten (10) occurrences of illness PER SCHOOL YEAR. After the tenth occurrence, administration will request a
YSRAOFE LINRPFSaarAzyltQa sNAGGSY y2GS with Wadedis Statuie2 S E O dz
118.15(3)(c).

3. Tardy:{ 1 dzRSyGa FINB (2 0S Ay GKSANIFaaAadaySR IINBF Fd GKS
is more than 20 minutes late to class it will be recorded as an absence (it can be exdusegi the requirements or
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is given, the teacher will inform the student by issuing a tardy slip to the student. The studlarinvg excused tardy

slips to the office. The sixth unexcused tardy within one semester may result irsa@indal suspension. Succeeding

tardies within the same semester will be dealt with by the Dean of Students.

Students who are tardy ten or moraries for their first hour class may serve arsahool suspension for the
tenth excused or unexcused tardy and each succeeding tardynéxtused tardyfor 1st hour is applied to
both of these tardy policies.

All students must "sign in" in the office omornings when they are tardy to schootegardless of whether they
arrive during or after the first hour class. The administration will determine whether to assign a tardy caused by
inclement weather, school time appointments, or extraordinary situations.

If a student has been held after class by an instructor, the student may avoid having a tardy being recorded by
requesting a tardy pass from the instructor. This pass must be presented to the instructor of the next period or
submitted to the office befa the end of the daylt is up to the student to check his/her attendance record in

the office to be sure the tardy is removed.

4. Prearranged Absence8ny student who knows in advance he/she will be absent from school for scdlatdd or

other reasors must obtain a Preplanned Absence Form from the office and have it completed at least 24 hours in
advance. Preplanned absences are only considered excused if the absence meets the requirement for Excused Abser
Driving exams and medical or dental apgoiants that absolutely have to be scheduled during the school day must

have the Preplanned Absence form completed in advance in order to be excused.

5. Leaving Schoollf it becomes necessary for a student to leave school during the schodhdastudert is to "sign

out" in the school administration office and to presentvritten excuse from a parerdr guardian If the student

returns to school during the school day, the student is to "sign in" in the administration office. Failure to "sign out" or
"sign in" will result in unexcused abselfgke
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Medication

Students are not allowed to keep medications of any kind in their locker or on their person while at MLHS. Prescription
medication should be turned into the office and distributedya§ SRSR  OO0O2NRAY 3 (2 LIK&aAOAl
The MLHS office keeps regukdrength acetaminophen (500 Mg) and Ibuprofen (200 Mg) on hand in theed®arents may elec!
to sign the MLHS Release Form to allow or not aflemnissionto(RA & G NA 6 dzi S dzLJ G2 G2 Gl of St

the day for headaches, muscle aches, menstrual cramps, etc.

Before/After School Hours

Students are to be orderly and watlannered at all times, including before or after school hours3:B§ P.M., students are to
be out of building. Students having a legitimate reason to stay beyond 3:20 P.M. will wait in the commons in a structiyred :
environment. Students who misuse the privilege of staying in school after 3:20 P.M. will foafgiribilege. This time limit, of
course, does not apply to students in a factdtypervised activity.

Relationships

MLHS provides an atmosphere in which young men and women may enjoy each other's company. Christian companionsl
certainly an inportant by-product of a school where students are of a common fellowship in faith. Couples are expected to
conduct themselves with the dignity and propriety expected of children of God. Public displays of affection such aysicele
contact, embracig, and the like are not becoming to the student nor to the school and thus must be avoided.

Body Piercing/Tattoos

Students may not display tattoos nor body piercing other than earrings.

Locker Room Privacy
Manitowoc Lutheran High School shatiserve measures intended to protect the privacy rights of individuals using school lo
rooms. The following provisions outline the extent to which that protection can and will be provided:

Locker rooms are provided for the use of physical educatiodests, athletes and other activity groups and individuals
authorized by the principal or his designee. Locker rooms are to be used for the intended purpose of athletics and physic
education classes. No one will be permitted to enter into the lockenr@r remain in the locker room to interview or seek
information from an individual in the locker room at any time. Such interviews may take place outside of the locker room
provided that individual has secured appropriate permission.

Under no circumstaces can a person use a camera, video recorder, cell phone, or other recording device to capture, recol
transfer a representation of a nude or partially nude person in the locker room. Any other use of a camera, video or other
recording device in theotker room requires the prior permission of the principal or locker room supervisor and the person |
photographed, videotaped or recordedbtudents and staff violating this policy shall be subject to school disciplinary action ¢
possible legal refeal, if applicable. Other persons violating this policy may be subject to penalties outlined in state law. TI
principal or his designee shall be responsible for enforcing this policy.
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Electronic Information Resources Guidelines

As a part of the total educational experience at MLHS, electronic information resources are available to students ansl teache
These resources include access to Internet services. Like all other facets of education offered at our high schoointhef offer
technology and electronic information resources is in keeping with the mission of Manitowoc Lutheran High School anddd g
by our educational objectives. Like other resources which our Lord has provided, these tools are intended for ouarecafit
be powerful instruments in the increase of knowledge and skills. The purpose of these guidelines is to promote a heafthy us
these resources and to guard against potential misuse and abuse. To that end, student and teacher use of suchtbmols and
correlating information generated by them will be governed by their fear and love for God, a spirit of obedience toward his
representatives, and a desire to demonstrate sanctified living in all areas of their Christian lives.

{ 0dzRSY (1 Qa YayuRderstdhtl thak @ahy Viblations of the Electronic Information Resources Guidelines may result in tf
of my privilege (whether in full or in part) to use such resources, or in further disciplinary and/or legal action. Ydo agpeet
any misuse ofhe electronic information resources to a teacher, resource administrator, or principal. Misuse comes in many
but can be viewed as any message sent or received that include/suggest pornography, unethical or illegal solicitation, racisi
sexism, iappropriate language, and other issues as described or implied in the guidelines. All the rules of conduct describe
guidelines apply when you are on the electronic information system and you agree to abide by them.

Parent or GuardianAs the parehor guardian of this student, you have read this contract and understand that access to elect
information resources is designed for educational purposes. You understand that it is impossible for Manitowoc Lutheran H
School to restrict access tdl aontroversial materials, and you will not hold the school or the MLHS Federation responsible for
materials your child could or may acquire on the network that you deem to be questionable. You agree to report any ntiigus:
electronic informatiorresources to the principal. Misuse comes in many forms but can be viewed as any message sent or re
that includes or suggests pornography, unethical or illegal solicitation, racism, sexism, inappropriate language, asslether i
described above, 2 dz | OOSLIi Fdzf f NBaALRYyaAOAfAGE F2NJ AdzZLISNBA&GAZY .
in a school setting. You hereby give my permission for your child to use these resources at school under the statessguidelir
certify that your child agrees to abide by such guidelines.

Scope

The Internet, a global electronic information infrastructure, is a network of networks used by educators, businesses, the
government, the military, and other organizations. In schools and légdhe Internet is similar to books, magazines, videe, DC
ROM and other information sources.

Students at MLHS will use the Internet to participate in distance learning activities, to ask questions of and consutestish te
communicate with other stdents and individuals, and to locate material to meet their educational and personal information n
The professional and Christian responsibility of MLHS teachers includes teaching students to use this resource wisilpasig j
in keeping withthe mission and objectives of MLHS.

Internet access is coordinated through a complex association of government agencies as well as regional and state nétworl
access to computers and people all over the world also comes the availability afiasteat may have little or no educational
@t dzS & Ly FILOG a2yYS 2F (KS&S YI (i SeNXZhristigns. Cavdolling allimatkrigls dn & §ldt
network is impossible and access to questionable or inappropriaterirgion can be easily obtained. We firmly believe that it is
part of our ministry to train Christian youth in responsible decisimaking as we prepare them for lives of service as Christian
adults. While certain rules and guidelines must be followed bgrivdt users, the opportunity for individual abuse of this resource
still exists. Because it is not our intention to police student use of this medium (nor is it in keeping with our missitioped that
students will make Gotearing choices. Therefermuch freedom and latitude will be afforded users. However, should a studen
found to be abusing or misusing technology and electronic information resources, user privileges may be revoked.

Purpose
The smooth operation of the network relies upon thmper conduct of the endisers. Guidelines are provided so that students ¢
LI NByGa FINB IgFNB 2F (KS AYRAGARdIzZEf adGdzRSydQa NI &uddtignald o
manner.

The signature()n the MLHS Relea Formindicate(s) the party (parties) who signed has (have) read the terms and conditions
carefully and understand(s) their significance and agree(s) to abide by these terms.

30| Page



STUDENT LIFE

Terms and Conditions of This Contract

1. Privileges The use oélectronic information resources is a privilege not a right. Inappropriate use of these resources
result in the loss of computer services, disciplinary action, and/or referral to legal authorities. MLHS, its teachers, ar
administrators have the righto monitor all students and to deny or revoke this privilege if necessary. MLHS has the r
determine what is appropriate or inappropriate use of technology resources and/or information obtained from such
resources.

2. Acceptable Use The use of technolggand electronic information resources must be in support of education or resea
and in agreement with the educational goals, philosophy, and objectives of Manitowoc Lutheran High School. Each
personally responsible for this provision at all tenghen using these resources.

1 Transmission of any material in violation of any federal or state laws is prohibited. This includes, but is not limite
copyrighted material, threatening or obscene material, or material protected by trade secrets.

1 Commercial activities by feprofit institutions is generally not acceptable.

1 Internet resources are finite and costly. Do not waste Internet access time cedurational activities, nor waste fili
space nor printer resources. No games may be playdtewlcessing the internet.

1 lllegal activities of any kind are forbidden and will be reported to the authorities.

1 Do not reveal personal information, i.e. home address, phone numbers, password, or social security number, tt
F LILJXE A Sa G2 aanfoi&idbdEotthat aENERiBWOC Lutheran High School, its clubs or organizations.

1 Do not use the network in any way that would disrupt network use by others.

1 The viewing, downloading, or transmission of pornographic materials is not in keeping wgthdGod_JdzN1.J2 & S
Christian lives nor with MLHS mission and may result in loss of privileges.

3. Network Etiquette- Each user is expected to abide by the generally accepted rules of user etiquette. These rules in
But are not limited to the following:

1 Be mlite. Never send or encourage others to send abusive obscene or vulgar messages. School rules regardir
harassment apply to electronic communication.

1 Use appropriate language. Remember that you are an ambassador for Christ and a representativeafoalurls
everything that you do glorify Him. You may be alone on a computer but what you say and do can be viewed gl
and is always within the view of your God.

4. Vandalisnt Vandalism is any malicious attempt to harm or destroy the property of anatber or of any other agencies
or networks that are connected to the Internet. Vandalism includes but is not limited to uploading, downloading, the
breaking of security codes, or the creation or transmission of computer viruses.

5. Security Security on any coputer system is a high priority because there are multiple users. Do not use another
AYRADGARdzZ £t Qa | OO02dzyii 2NJ FAfSa 6A0GK 2N gAGK2dzi GKSAN
administrator. If you detect a security problem notify thgstem administrator, a teacher, or the principal at once.

6. Network Services Manitowoc Lutheran High School makes no warranties of any kind whether expressed or implied
the service it is providing. MLHS will not be responsible for any damages yeuvsite on this system. These include,
but are not limited to loss of data as a result of delays,-deliveries, missleliveries, transmission of computer viruses,
service interruptions caused by the system or your errors or omissions. Use of amyatiém obtained via the
information system is at your own risk. MLHS denies any responsibility for the accuracy of information obtained thrc
electronic information resources.
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S —

Cell Phones

It is understood that cell phondsave become part of everyday modern society. However, as an instructional institution we ce
allow cell phones to become a distraction to the educational process or to be used inappropriately. Therefore, the fpldioyng
will be enforced by facult staff and administration understanding that many students will bring cell phones to school.

1 The use of cell phones is prohibited during instructional hours unless part of the curriculum. Each individual instruc
responsible for his or haslassroom.

1 The use of cell phonespsohibited in locker rooms, bathrooms, or any other place where privacy is expected.

1 Students are allowed to use cell phones outside of instructional time with the following exception: no cell phones mi
used duringpassing time to chapel and all electronic devices need to be turned off during chapel.

1 Students should not wear headphones during the school day without instructor permission.

f Lt2Raz GlofStaxr aiddzRSyidaQ LISNE 2y il beQrparetdtimisdnes = | Yy R 2

1 During Study Halls the above listed technology devices may be used for academic purposes.

9 {SYA2NJ/SyYyGSNI LINARGAf SASa fft2g¢ (GK2asS StA3aAo0fS T2NJ a
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1 Misuse of a cellphone will result in the phone beingied over to school personnelhe consequences for breaking the
electronic device policy will be a fine of $25.00 and may result in loss of all cell phone privileges.
Manitowoc Lutheran will seeko provide instruction for all students regarding cell phone etiquette as well as Christian
responsibility in the use of internet format.

Class Dues

Factored into the tuition payment is an amount for class dues ($10 for grade 9, $20 for grati29 Tiee class fee will be used to
cover class activities, decorating responsibilities, prom expenses, class memorials, graduation expenses, clasapitamel c
expenses.

The class may decide to collect money for the class trip. An amount shoultided on at the spring meeting and reported to t
office. The class treasurer is responsible for collecting the funds set aside for the class trip. A deadline will stusletts to
indicate whether or not they will go on the class trip. If adstiot has paid money for the class trip and decides not to participate
indicating this before the deadline, the money will be refunded. If a student wishes to participate on the class trijg aot eid
any money to the class trip fund, then the studevill pay the amount equal to that which has been collected from an individua

Chapel
As members of the body of Christ, it is a privilege and a blessing for us to worship our Lord daily. May each of riséihdrspith
as we worship together ataily chapel. A devotional chapel service is conducted daily. To help make this the most meaningft
beneficial time possible, some reminders regarding chapel are in order:
1 Regardless of where it is held, the chapel of MLHS is as much the houserguhel ¢ God as your own church home.
1 Asyou come to chapel, come to meditate, to worship with fellow believers, and to have a few quiet moments with C
spiritual refreshment.
Chapel is a time for communion with God. Save conversation with friendpoopriate times.
Chapel is a time for worshiping and praising God. Be sure to bring a hymnal for singing those praises.
Chapel is a time when God joins us together in His name. Be respectful and arrive promptly.
Chapel is a time to be cherished throwugh the day. When leaving chapel, meditate upon those things which have be
heard and sung.
1 An opportunity to share God's work through a fredl offering is regularly given as part of the chapel experience. This
one more way in which an opportunity given to demonstrate love for our Savior by sharing Him with the world. The
student council will determine the designation of such offerings.

= =4 —a -8

32| Page



STUDENT LIFE

Clothing

The Christian student will desire to glorify God also by his/her clothing and the manner in which it is worn. It isnienirather
than to legislate, to encourage our young people to become the type of Christian men and women God wants theimctadieg
the choice of clothing and the manner in which it is worn.

When in school, MLHS students are expected to be neat and clean and are encouraged to wear something more dressy th:
attire. All shirts or tops worn by boys and girls mustéhaleeves and be long enough to be tucked in and stay tucked in while
standing or sitting. Clothing that is bizarre, torn, dirty, or that displays or advertises professional music entertagmefessional
wrestlers may not be worn. At no time are dents to wear clothing that displays or advertises controlled substances, that offe
Christian values, that insults good taste, or reflects a gang affiliation. Hats, caps, and jackets are not to be wanildirtgeTops
exposing bare midriffs areon allowed. Girls are not to wear low cut tops that reveal cleavage.

The administration and faculty will have the right to determine the acceptability of student dress provided that sucbaoatipiges
with the directives of God's Word, the health codetlee State of Wisconsin, and does not interfere with the educational proces

Congregational Life

MLHS is not a substitute for active participation in the student's home congregation. Students are expected to atterm worst
services and the LordSupper regularly, and to take an active role in the mission of the congregation. As individuals who are
privileged to receive Christian secondary education, MLHS students are encouraged to assist church programs singsheoi
take part in congregtional youth activities, and the like. It is a goal of MLHS to train Christian young men and women so tha
will be actively involved with their congregation throughout their life.

Spiritual Counseling

Spiritual or personal counseling is avaitatd students from all members of the faculty. Though homeroom advisors are often
first point of contact, MLHS has made provision for spiritual and personal counseling through the Dean of Students. étuder
encouraged to make use of the opporttias to seek help from these fellow believers.

Academic Guidance/Career Counseling

Through personal consultation or through homeroom advisors, the guidance director advises students on academic pi
program planning, course selection, vocatioolbices, and entrance into colleges and trade schools. Upper class memb
will be asked to meet at least once each year with the guidance director. Additional meetings will be arranged as nect
Members of the other classes are also encouraged tetméth the guidance director concerning these matters.

Collegebound students needing financial aid, together with their parents, will be able to get information about scholars
from the Guidance Department.

The guidance center is available to alld#nts and parents. Information on careers, courses, colleges, technical college:
should be used to help plan for the future.

Social Media

Students are reminded to make use of the many forms of social media in-pl€asing manner. Posting confitéal
information, derogatory, discriminatory, negative or sexist messages or photos on social networks, (ie Facebook, Snay
CHAGOSNE LyadlaNryYz SGO0O®0 A& KINNTFdzZ (2 &2dzNJ ySAIKO 2
children. Students will nogpubliclycriticize teachers, other students, or MLHS. While at school, students will not take or |
images of any student, teacher, or staff member withthgir expressed consent. Agxemption is granted for a public
performance(sports, play, concert, etc). Student misconduct through these media outlets will be dealt with on an indivi
basis and may include disciplinangasures such as suspension and/or expulsion.
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National Honor Society

The Manitowod_utheran High School has a chapter of the National Honor Society. Candidates eligible for election to this
must be members of the junior or senior class. Junior students who have an unweighted cumulative grade point average
five semestersiad senior students who have an unweighted cumulative grade point average after six semesters of at least
will be notified that they may apply for membership in the MLHS chapter of the National Honor Society. Membership igib:
scholarship, servi leadership and character.

Parties
The following guidelines should be observed in connection with school parties:

1 the class or organization advisor must approve the party

1 the party must not conflict with any other scheduled activity or with aonpditions agreed upon by the faculty

1 all parties must be attended by faculty representatives

1 the date and type of party must be approved by the principal

1 all school parties must end by midnight.
If any of these conditions is not met, such party is rmobé considered a school function and should not be referred to as a
"school (class) party." MLHS cannot accept responsibility for any activity which is not officially sanctioned and spgrtbered
school.

Passes

Except for emergencies, student tisfer passes are issued to those who must leave a classroom or study hall. Any student
halls during a class period must present a properly filled out pass, signed by an instructor, to any faculty member fehdt.ask
In order to see an instructpthe student must have a pass signed by the instructor the student wishes to see. Such passes
be obtained IN ADVANCE and be presented to the study hall supervisor. For the sake of good order, students shouldtno
passes until attendance hégen taken. Both instructors and students are required to observe the rules outlined in the tran

Senior Privilege

As a senior privilege, eligible seniors are allowed the use of a designated area during study halls if overcrowdinge&gs no
In order for this privilege to continue, the conduct and cleanliness of the designated area must be acceptable at all times.
Ineligible students are not allowed to use Senior Center while ineligible.

School Song
Cheer for our Lutheran High, for thRed and Gray! Three cheers for our Lutheran High!
We'll always loyal be, to our colors true-RahRah! U-RahRah! Manty Lutheran High!
Ever we'll sing your praise, while we our voices raise, U-RahRah! Manty Lutheran High!
To spread your name abroad, U-RahRah! Manty Lutheran High! YeBANCERS !!!

Student Council
The MLHS student council is a representative body of students chosen by class elections. The council serves as aédiaisol
the student body and the faculty. Motions of consequemeed the approval of the advisor, and on occasion, the faculty.

The composition of the student council is determined as follows:
1 The senior class has five representatives
1 The junior class has four representatives
1 The sophomore class has threspresentatives
1 The freshmen class has two representatives.

The student council organizes itself and elects its own officers, except the president, at the first meeting of the suhobhge
president of the student council is always the student bodssfgent.
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Student Elections

Class elections are usually held just before the close of the school year in order to select officers for the coming year. A
president, vicepresident, secretary/treasurer, and student counreipresentatives are to be elected. A majority vote is decisiv
Freshmen are to elect officers within a reasonable period after the beginning of the school year.

Because officers are elected representatives of the class who are to conduct its busiaiessare should be exercised that
only capable candidates are nominated. Being elected to a class office is an honor and responsibility not to be tgkeNdigh
person may serve successive terms in the same office.

Student Employment
Sincenumerous students help to finance their schooling, we do not discourage student employment. However, suct
employment should not interfere with the student's responsibilities to school work.

Trips/Tours

All trips and tours are to be planned under thieection of a faculty advisor. Such trips/tours shall be taken at the expe
of the participants. Since a school is judged by the conduct of its students, Christian conduct is particularly necéssal
part of members of a tour group. This appliesll manner of trips, whether it is for athletic contests or field trips.
Coaches and instructors reserve the right to exclude any student who does not meet these standards.

Closed Campus/Visitors
For safety and security, MLHS has a closed campus.
1 Visitors to MLHS should report to the main office and wear a visitors badge.
1 Sudents should never open locked doors to let anyone in the building (including students).
1 When students arrive on campus they are not to leave campus until school dismissestwitior permission.
When students have permission to leave before dismissal, they must sign out in the main office.
1 Students are not granted the authority to have deliveries made to the school propertputithceiving
administration approval. This intdes delivery services or personal arrangements.

Weapons

Weapon means any firearm, whether loaded or unloaded; any device designed as a weapon and capable of producing death or
great bodily harm; any electric weapon, as defined in s. 941.295 (4); or instrumentality which, in the manner it is niszdied i

to be used, is calculated or likely to produce death or great bodily harm.

The possession of all weapons or instruments that have the appearance of a weapon is not permitted anywhere on campus, in the

vicinity of the campus, or on buses. Likewiseytmay not be in possession at any school activity, either at MLHS or elsewhere.
Anyone found to be in possession of a weapon will be subject to administrative and/or legal action.
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CLASSROOM DECORUM

While there certainly must be allowances feaching styles, types of classes, and subject matter being covered, there shoul
some general agreement among the staff concerning proper classroom decorum. These standards are to be adhered to
classroom teachers at all times.

No food or drinkis allowed to be consumed by students in any classroom at any time unless approved by the teac
Water must be stored in a clear container.
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Students are noallowed to sleep during class.
Students should sit in the desks in a proper manner, sitting on the seat of the desk.
Desks are not to be against any wall.
Students are not allowed to write on the desks nor any school property.
Students are to be in the daroom before the tone sounds.
Students are dismissed at the end of the class by the teacher as soon after the tone as possible.
Bathroom Passes: Students who need to use the restroom should report to their class room before the tone sour
ask for pemission to use the restroom. Those students will not be marked tardy. Except for an emergency, all oth
bathroom requests should be denied.
1 Locker Passes: Any student that forgot to bring materials for their class should retrieve them at the begfitiméng
period. Except for an unusual circumstance, all other locker requests should be denied.
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out/in, and the destination should be reabed.
I Students should not open or close the windows or operate the blinds.
Homeroom
All students will have assigned seats
The rows should be orderly
The students must be in their desk when the tone sounds or they will be marked tardy.
Students must stain their desk during the period
Except for an emergency, all other bathroom requests should be denied
Attendance: Teachers will only record tardies. When a student receivé€s4{ 35" etc. tardy, the teacher will notify the
office and the student will serve a detention.
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The homeroom will offer an opportunity to recite the Pledge of Allegiance. Students should leave homeroom only if they
requested to do so by ateacher. Astud@rit LISNB 2yl f o0dzaAySaa akKz2dZ R 0SS y2NXI
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destination should be recorded.

Study Hall

Students must be in their assigned seats when the tone sounds or they will be marked tardy. A quiet study atmosphere n
maintained in the study hall. Only academic matters should be pursued. No locker passes will be given out to studiemts
should bring all their work with them to study hall. There will be no food in the study hall. The only restrooms alldyeeaastd
are the ones on the second floor. Students will sign out when they leave the study hall and sign in when they retams Stud
who need to use a computer for academic reasons have first priority on their use.
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STORAGE

Second Floor
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